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For Rrrordb Monaqemnt Dki+ Us;' 
M e  ikchvcd blscatiem k. W complctcd. . .  

1 MARTA 
Dept. of F ance h Administr t i o n  
Division o and Analysis 

AUG - 7 ,497) 7q - 27GI AUG 2 3 1 ,974 100 Peachtree S t . ,  1300,Equi table  Bldg. I - 
n a e  :Person to Contact wo*kin\ Tine p l .  Date TClP hone 

Budget Analyst ~ - _. ~~- ~ . - ~ -  - 7- 9 3 -  I 5 2 ! ? - 4 4 8 r  Sam .~ Daniel 
InClUslve Dates of Series Exact Series Title 
1972 - Present  'Departmental Budget Analysis F i l e  

Establish Dispopition Standard Dispose of Present Accumulation; Action Requested1 Record will continue - - Further Accumulation Anticipated - 
What i s  the function of the office in which this record series is created? 

The Division of Budget and Analysis is responsible  f o r  development and i n s t a l l a t i o n  of 
operat ing and c a p i t a l  budgets f o r  a l l  u n i t s  of t h e  Authority, conducting ongoing ana lys i s  
and review to  ensure t h a t  exqenditures' do not  exceed amounts budgeted and/or authorized, 
performing continuing researtih regarding c o s t  aspec ts  of MARTA'S programs and po l i c i e s ,  
and for  'comprehensive ana lys i s  of revenues. I n  addi t ion ,  t h e  Division is responsible  
f o r  coordinating f inanc ia l  'matters with o ther  l o c a l  governments, the  preparat ion and/-or~..- 
review of MARTOC f inanc ia l  repor t s ,  and supporting o the r  Divisions who may have spec ia l  
budgetary contl'ol problems. 
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This file contains the following'&cuments: - 

Documents r e l a t i n g  t o  t h e  development', i n s t a l l a t i o n ,  ana lys i s ,  and review of Depar&iental 
budgets. F i l e  series includes s tud ie s ,  repor t s ,  and correspondence r e l a t i n g  t o  t h e  
budgets. 
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The f i l e  is arranged by departmenc, by d iv is ion ,  by year. i 
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Is t h i s  the Record Copy of the se r i e s?  

Is there  a dupl icat ion of t h i s  series in  another o f f i c e  or agency? 
i 

Does the s e r i e s  i n i t i a t e ,  amend or t e d n a t e  agency po l i c i e s  and procedures? 

Could the function be performed if the  f i l e a  were l o s t  o r  destroyed? 

i .  
! 

WYes U NO 

Is the  setied (or major portion of i t )  regular ly  microfilmed? If yes. why? m-mo 
Does the  record Beries provide da a as  inpu t ' t o  an EDP f i l e ?  

Does the  t eco rd  series contain aocrrmentation produced as EDP pr intout?  
4 

W i l l  there  be a need f o r  these records 1 0 ,  15 years f r w  now? I f  yes,  what? 

- a RLQUtR€N€NT 8 : 
The following requires  the f i i e s   to^ be kept 
tor tkc vetention requtremnt. 
By'decieion of t he  Director of Budget and Analysis. 

4 p e a r s :  c Clte or & a h  copy of Low, Statute, or @her *ason 

Administrative His tor ica l  0 ' k % d  IJ 2-l '  '1. Decision 0 Value 
S ta tu te  of 0 Limitation 0 ,c;te . .  

~~ . .  . 

RLCOMMENDCITH)NO --ewa: This kit r e c m e n d s  t h a t  the f i l e  s e r i e s  be cu t  off a t  the end of each 

c] Calendar Year @ Fisca l  Year 0 Other. 

-MHOld in  the  current  f l les area .1 ..rck/yearr:, then Transfer t o  S t a t e  Records Centers 

Q noid . .  

, then: . ,  

2 

ODestrov a f t e r  cut-off .  
opratinq '\nrtrlcth : 

- yeo,rs; then BDestroy;  o* *mTransfeK t o  S ta t e  Archives fo r  permanent re tent ion.  
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